 SEQ CHAPTER \h \r 1Photo Organization and Storage

by Kim Hill
Hello fellow scrappers!  This is Kim Hill from CG Essentials.  Today we’re going to talk about how to organize and store your photos so that they last for years to come.

When you bring home your photos from the processing lab, you’ll want to take them out of the packaging they are in and store them in an archival quality storage system.  What makes it archival quality?  Well, it needs to be free of acid and lignin which can harm your photos and negatives.  Photo boxes that you can get at your local craft store are usually a safe option.  Just read the label to be sure it says “acid-free, lignin-free”.  Another option is to place your photos into an archival quality photo album or 3-ring binder with photo-sleeves.  I would avoid those peel & stick albums as they will ruin your photos.

Once you have chosen a system, you’ll want to organize the photos.  Most people do this chronologically and then by event.  For instance, if you are using the photo storage boxes, you could label the outside of the box as the year 2005 and then use divider cards to label each event as Easter, David’s birthday, Summer Fun, Family Vacation, etc.  Or you could simply organize by months.

Proper handling and storage of your photo negatives is more valuable than the actual print—it is affected by fewer damaging agents and reproduces and stores much more easily. A negative can provide countless prints just as perfect as the first one. Nowadays, most photo processing labs are using archival quality, PVC-free photo sleeves.  But it wasn’t too long ago that the negatives would be laid loosely in with the photos.  If you have these loose negatives, you’ll need to buy some negative sleeves and slide the negs inside.  You can then place the sleeves inside a 3-ring binder and label each sleeve for quick reference.  Using the same labeling system you have for your prints makes for quick retrieval when you want to make reprints or enlargements.  Keep your 3-ring binder of negatives in an acid-free and lignin-free box that’s kept separate from your photos, as any small amount of chemical residue on the photos will contaminate your negatives.

It is important to keep your stored photos and negatives in a cool, dark and dry space.  Attic and basement areas are NOT suitable places to store them as temperature and moisture levels fluctuate greatly and can cause irreparable harm.  It would be more suitable to keep the boxes on a shelf in a closet.

For those of you using digital cameras, you too will need to organize and store your images properly.  Once you transfer the images from your camera to your computer, you will need to organize them into folders within your PC.  This could be done in much the same way as organizing your print photos.  What I’ve done is set up a folder called Photos.  In that folder are subfolders labeled by month and year that the photos were taken.  And within each month, I have another set of folders for events.  So if I’m looking for my son’s 3rd birthday photos, I know it is in the David’s Birthday subfolder which is in the April 2005 main folder.   You can do it this way, too, or use whatever organization system that works best for you.

Periodically, you will want to back up your photos to CD or to another hard drive just in case something happens.  I have a friend who was in tears recently because her computer crashed and she lost everything.  Her husband was able to recover some photos, but most were permanently lost.  These were precious photos of her new baby that just couldn’t be replaced.  So the lesson here is to back up your photos to CD or to another computer’s hard drive at least once a month.  And be sure to store your CD’s in jewel cases or CD sleeves to protect them from getting scratched.

Once everything is organized, it will be so much easier to create your scrapbook pages.  You’ll have everything at the tips of your fingers, which gives you the freedom to create.  So what are waiting for?  Get started today!  And then stop by CG Essentials at www.cgessentials.com to pick up a few kits to scrap those memories with.  
